MOHAMMAD IZHAR KHAN 


i | 
plot # 47 Flat # G1 Sheet #08 
Model Colony Malir Near Airport Karachi 
Ē 0333-2354047 


E 


Sa : izharkhanafridi80@gmail.com 


OBJECTIVE 


| intend to acquired some challenging & rewarding position in such an organization where | 
could grow & groom in a congenial environment by utilizing my skill and expertise. 


PROFESSIONAL EXPERIENCE 


BRIGHT SUCCESS COLLEGE 
WORKING AS CHIEF ACCOUNTANT (Aug , 2018 to date.) 
RESPONSIBILITIES. 


Control Account & Administration Department . 


CRESCENT BAHRIA CADET COLLEGE 
WORKED AS ACCOUNTANT ( Oct 2017 to June 2018) 
RESPONSIBILITIES. 


> Bank Reconciliation with Fees Account. 
> Reconciliation with Expense Account. 


> Monthly Income & Expenditure Account. 


> Reconcile Monthly collection Bank V/s Software. 
> Generate Monthly Fees vouchers. 


> Recovery through banking conversation. 


CHEMIX INTERNATIONAL (PAINTS 


MANUFACTURAR) WORKING AS ACCOUNT OFFICER ( 
Feb 2016 to June 2017) RESPONSIBILITIES. 


- Maintaining Account Activities 
- Financial Reporting 

- Receipts & Payments 

- Final Accounts 


INFORMATION & ARCHIVES DEPARTMENT (GOVERNMENT OF SINDH) 


WPRKING AS ACCOUNT OFFICER (July 2007 to 2014) OF TWO MAIN PROJECTS NAMELY 
1) IMPROVEMENT & STRENGTHENING OF SINDH ARCHIVES. 
2) ESTABLISHMENT OF E-ARCHIVES (ON LINE ) 


RESPONSIBILITIES. 


Look after whole Projects. 


AL-HABIB PHARMACEUTICALS. 


WORKING AS ASSISTANT FINANCE MANAGER (Oct 2006 to June 2007) 
RESPONSIBILITIES. 

Monthly , Half Yearly and Yearly Account. 

Cash Book ,Petty Cash Book , 

Monthly Bank Reconciliation , 

Doctor Promotion Budget, 

Maintain Vehicle and Communication Department. 


APPOLO BUILDERS ASSOCIATES. 


WORKED AS SENIOR ACCOUNTANT ( Jan — 2002 to 2006) 


RESPONSIBILITIES. 


Control Account & Administration Department . 


ZAFAR INDUSTRIES. 

Manufactures & Exporters of Cotton Hosiery. 
Worked as Accountant (June 2000 to Aug. 2001) 
RESPONSIBILITIES. 

Maintained Book keeping ,Cash Book ,Party Ledger 
Trial Balance Reconciliation ,General Sales Tax, 
Return & Final Accounts. 


UNION TEXAS PETROLEUM . 

Worked as an Internee. 

RESPONSIBILITIES. 

Employee Benefits Expense Report. 

Education Assistance Expense Report. 

Travel Assistance Expense Report. 

TAHA SPINNING MILLS LTD. 

Work as Accountant (01-07-95 to 31-08-97) 
RESPONSIBILITIES. 

Maintained Book Keeping , Cash Book , Reconciliation , Monthly Trial Balance & 

Final Account with both manual and computerized atmosphere. 


PROFESSIONAL QUALIFICATION 


M.B.A 

Master in Business Administration (Finance) 
1998-1999 ( AFFILIATED WITH UGC) 
A.C.M.A 

Appear in Cost & Management Accountant 


Professional | & ll 
P.I.P.F.A 
Appear in Final Stage 


ACADEMIC QUALIFICATION 


Bachelor of Commerce ( Karachi University ) 


COMPUTER SKILLS 


PACKAGE 

Window 95, 98 

( MS —Office , Word ,Excel ,Power point) 

SKILLS. 

Use of office Equipment i.e Fax , Photocopier , Internet , Data En 


OTHER INFORMATION 


LANGUAGE Urdu & English 

TRAVELLING India & Srilanka 

ACHIEVEMENT & 2"? Position in MBA Final result in all over the 
AWARDS University. 

DOMICILE Sindh (Karachi) 

OTHER ACTIVITIES Playing Cricket , Internet. 

PERSONAL STYLE Hard working with quick learning potential. 


REFERENCE Available on request. 


